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NMonoxeHne

006 opraHu3auunm padboTbl C INEKTPOHHbLIM XypHariom

1. O6Lme nonoxeHus

1.1. Hacrosiwwee nonoxeHme 06 opraHmsaumm paboTbl C  3NEKTPOHHbIM  XYpHanom
B MyHMLMNansHOM obpasoBaTenbHOM yudpexaeHun «MenbHuKoBckasi cpefHsisi o6Lieobpa3oBaTtenbHas
wkona» (ganee — NonoxeHune) paspaboTaHo B cooTBeTCTBMM ¢ PefeparnbHbiM 3akoHOM OT 29.12.2012 Ne
273-93 «O6 obpasoaHuu B Poccunckon denepavnmy».

1.2. MNonoxeHve onpedensieT npasuna paboTel U eAnHble TPEGOBaAHUS MO BEAEHUIO 3MEKTPOHHOIO
xypHana B MOY «MenbHukockas COLL» (nanee — Wkona).

1.3. OnekTpoHHbIM XypHanoM (ganee — 3XK) HasbiBaeTCA KOMMNEKC MpOrpaMMHO-annapaTHbIX
cpencTs, BkNoYawwmun 6asbl 4aHHBLIX U cpeacTBa gocTtyna n paboTbl € HUMKM (MporpaMMHO-annapaTHyo
WHPaCTPYKTYpy, CepBUCHI MHCHOPMALMOHHOIO B3auMOOeNCTBUS).

1.4. OneKTpoHHbIN OHEeBHMK — pa3gen 3XK, npepcrtaBnsawwmin cobort MHANBUOYANU3NPOBAHHYHO
BbIGOPKY AaHHbIX U3 XK 0 xo4e u pesynbTatax 0by4eHNss KOHKPETHOroO yyYeHumKa.

1.5. BX - cpeactBo wHAMBMOyanbHOrO y4veTa pesynbTaToB OCBOEHUA 0bBpasoBaTenbHbIX
nporpamm. OH oOTHOCUTCS K y4yebHO-negarorm4eckon AOKyMeHTauun. AkkypaTHoe, TOYHOEe MU
CBOEBpEMEHHOe BefeHne ero obsAsaTenbHO AN Kaxaoro coTpygHuka Lkonbl, B 06543aHHOCTU KOTOPOro
Bxoaut pabota ¢ 3XK. [docTyn K nepcoHanbHbIM CTpaHuWUaM OHEBHMKA UMEKT poauTenu (3akoHHble
npegcrtaesutenu) oby4yawowerocs, obyyaowmncsd, agmuvHuctpaums LWkonbl  (gupektop  LWkonbl,
3amMecTUTENn QUpeKTopa), Y4UTENs, KnaccHble pykoBogmTenu; agMmHuctpatop 9.

1.6. MNpuHuMnamn paboTbl ¢ XK sBnaATCA:

— cobnofeHune npae u cBoOOA, y4aCTHMKOB 0OpasoBaTernbHbIX OTHOLLEHWN;

— OOCTOBEPHOCTb M MOMHOTa UHpopMaumn, cogepxatlerics B 9XK;

— YHUprkaumsa gaHHbIX, cogepxatumxcsa B 3K, n 4OKyMeHTUpoBaHHoOW nHdopmaumm LLkonsl;
— 3aluTa gaHHbIX, cogepxawmxcs B XK, oT HenpaBoMepPHbIX 1 MPOTUBOMNPaBHbLIX AEACTBUNA.

1.7. BepeHue anekTpoHHbIX GOpM yyeTa o0OpasoBaTeflbHOM [OeATENbHOCTU W pPes3ynbTaToB
obpasoBartenbHoM aesTenbHoCcTn (OXK) ABNsieTCs COCTaBHOM YacTbio paboTbl NO BEAEHWHO 3NIEKTPOHHOIO
AokyMeHToobopoTa B LLkone.

1.8. 3XK aBnsieTca YacTbio MHpOPMaLMOHHON cucTembl LLKonbl.
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1.9. ®dyHKUMOHMPOBaHUE K Ucnonb3oBaHMe XK ocyLLeCcTBNSAETCA B COOTBETCTBUM C AEACTBYIOLLMM
3akoHogatenbctBom P®, B TOM uwncne ®epepanbHbiM  3akoHOM oT  27.07.2006 Ne 152-03 «O
nepcoHanbHbIX OaHHbIX».

1.10. OTBETCTBEHHOCTb 3a (PYHKLUMOHMpOBaHWe XK 1 KOHTPOSb 3a NPaBUIIbHOCTLIO €r0 BeAeHUs!
BO3naratTcs Ha aupekTopa LLKonbl U TEXHUYEecKoro cneuuanucTa.

2. HaszHauyeHue XK
OX ncnonbayeTcs Ans pelleHns crieayolmx 3agay:

2.1. CosgaHve/BBod, cucTtemMaTusauusi, WUCMOMb30BaHME W XPaHEHWE [OaHHbIX O Xoae
obpasoBaTtenbHon aeatensHocTu B LLikone, B TOM yncne 06 ycneBaeMoCTh U NOCELLAaeMOCTU YYaLLMUXCcs.

2.2. OcbopmneHne nHpopmaunm, xpaHsierncsa B 6a3e AaHHbIX, B BUAE OOKYMEHTa Ha BGyMakHOM
HocwuTene.

2.3. ObGecneuyeHve onepaTtMBHOrO AOCTyna poguTenen  (3akOHHbIX  MpeacTaBuTENen)
obyuvatoulerocs, oby4varowerocs, agmuHmcTpaumm LWkonel (aupektopa Lkonel, 3amectutenen gupekropa),
yUYnTEnen, KNaccHbIX pyKoBOAUTENEN K OTMETKaM 3a BECb MEPUO BEAEHWS XXypHana no BceM npegmeram
B Nntoboe Bpemsi.

2.4. ABTOMaTM3aLMsa CO34aHMSA OTYETHOWN AOKYMEHTALUN yUMTENen n agMmMHUCTpaLmu.

2.5. CBoeBpeMeHHOe WH(opMMpoBaHWe poauTenen (3akOHHbIX npedcTaBuTener) no BONpocam
ycneBaeMoCT!, MHAMBUAYaNbHbIX Pe3ynbTaToB U NOCELLAeMOCTH UX AeTeNn.

2.6. IHdopmMmrpoBaHMe yyalumxcsl o xofe obpa3oBaTeribHOM AesATeNbHOCTM NOCPeACTBOM AaHHbIX B
XK.

2.7. KoHTponb 3a peanusauuei obpasoBaTtenbHbIX NporpamMm, B TOM Y1Che yyeT:

— NPOBEAEHHbIX 3aHATUN;

— AOMalLHWX 3agaHuin n obbema Harpysku Ha oby4yaroLwmxcs;

— pe3ynbTaToB OCBOEHWsS 0bpa3oBaTenbHON NPorpaMMbl yyalumncs (ycneBaemocTb);
— NOCeLLaeMOCTN 3aHATUI yYaLMMmICs;

— AVHaMUKM YCNeBaeMoCTH yHaLLNXCS;

— peanusauum obpasoBaTesnibHOM NporpamMmei.

3. MpaBuna pa6oTbl ¢ XK

3.1. BegeHune IXK obsaAsaTenbHO ONs Kaxdoro negarora, KraccHOTO pyKOBOAMTENs, a Takke Tex
paboTHMKoB LLKonbl, B YbM DyHKUMOHArbHbIE 0GA3aHHOCTY 3TO BKITIOYEHO.

3.2. MNMopoepxaHne B aKkTyanbHOM COCTOSHUM MHdOpMauun, xpaHswencsa B 6ase gaHHbix XK,
aBnsgeTcsa obs3aTenbHbIM.

3.3. YyeT peanusauum obpasoBaTeslbHbiX MPOrpamMM W OCYLLECTBIeHUs o6pasoBaTernbHOM
[AesATeNbHOCTN BeAeTCA BCEMU Nefarornyeckummn pabotHukamm LLkonbl.

3.4. PacnpegeneHue 3aHATUI MO NpegMeTaM 1 3akpenneHme nx 3a yYntensamMum ocyLlecTsnaeTcs Ha
OCHOBaHWUM y4eOHOro nnaHa un pacnpeaeneHus negarormyeckon Harpysku.

3.5. BBog B 39X gaT npoBefeHus 3aHATUIA B COOTBETCTBMM C pacnmncaHneM 3aHsATUN, TEM YPOKOB,
3aaHHbIX AOMaLUHMX 3aJaHuin, OTMETOK 0By4aroLmMXCs U cBeaeHnin 06 OTCYTCTBUM yYaLUMXCS HA ypokax
OCYLLECTBMSAETCS YYUTENAMU EXEOHEBHO.
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3.6. BHecenHne B 3X wuHbopmaumm 06 oOTMeTkax obyyalwlMxca U CBeAeHUn O
NPUCYTCTBUU/OTCYTCTBUN YyYalLUMXCA OOMKHO MPOU3BOAUTLCA B A€Hb MPOBEAEHUS 3aHATMS He nosgHee
17:30.

3.7. Wkona rapaHTUpyeT yyaluMmcs U UX poauTensaM (3aKOHHbIM NpeacTaBUTENsIM) BO3MOXHOCTb
onepaTMBHO Mony4YaTb MHOPMaLUIO O TEKYLLEN YCNEeBAeMOCTU 1 NoceLlaeMocTy yyaluerocs Yepes XK.

3.8. lMpu BegeHnn 3K kaxgbiM negaroroMm (yuutenem) AOMKHO cobnopaTbcs eauMHoobpasune
3anofIHEHNS XXypHanoB B 4YaCTW TEM NPOBEAEHHbLIX YPOKOB (B COOTBETCTBMM C pabodert nporpaMmmon no
NpeaMeTy), BbICTaBNEHHbLIX OTMETOK, NPOMYCKOB YPOKOB M 3anncen 0 JOMaLLHEM 3a4aHnu.

3.9. Monb3oeaTtensam 3XK 3anpellaeTcsa nepenaBaTb CBOW MepPCOHarbHble PEKBU3UTHI AOCTyna K
OX gpyrum nuuam.

3.10. CoTtpyaHukam LLkonbl 3anpeluaeTcs gonyckatb ydawmxcea Lkonel k pabote ¢ XK.

4, I'Ipanma BeQeHns y4yeTa ycnesaemMoCTu n nocewjaeMoCcTu yvyawmnxcs

4.1. PaboTa y4ntens no BeAeHUI0 AaHHbIX TEKYLLEN YCNeBaeMOCTM YYaLLEroca OCYLLECTBMASETCS B
pasgene «KnaccHbIl XxypHany.

4.2. YunTtenb B COOTBETCTBUM C pacnucaHuem 3aHsATUIA BHocuT B IXK crneayolme gaHHble: TeMy
ypoKa; OTCYTCTBME ydalumMxcsl; OTMETKM yyalumxcsl; AomallHee 3ajaHue.

4.3. Yuutenb BHOCMT B 3XK yyeTHyl0 3anucb O MPOBEAEHHOM 3aHATUM no dakTy B AeHb
nposegeHus. NMponsBoanTb 3anMcb YPOKOB 3apaHee HeJonyCcTUMO.

4.4, Yuutenb, 3aMeHSIIOLLIMIA OTCYTCTBYIOLLENO YYMTENs, Ha BpeMs (4aTy) 3aMeHbl nonyyaeT AoCTyn
K 9XK Ha cTpaHu1Lie OTCYTCTBYIOLLETO YYUTENS U 3aMOMHSIET ro B yCTAHOBIIEHHOM MOPSiAKE.

4.5. YyeT pesynbTaToB yCNeBaeMoCTH yHaLLUMXCS:

— pesynbTaTthbl yqe6H0|7| 0eATesibHoCTn  oueHuBarTCA Ha OCHOBaHMWM  YCTHbIX OTBETOB
(BblCTyrU'IGHI/IVI) y4vyawmxca, NMCbMeHHbIX pa60T, I'IpaKTI/I‘-IeCK017I 0eATeNnbHOCTU y4allnXca;

— OTMETKM 3a YCTHble N NMUCbMEHHble OTBETbl BbICTABNIATCA B KOJIOHKY 3a TO Y4MUCnoO, Korga
nposoannack paboTa;

— B KneTkax Ansg OTMEeTOK y4uTenb MMeeT MpaBo 3anucbiBaTb TOMbKO OAMH W3 CriedyroLumx
CUMBOMOB: «2», «3», «4», «5», «H», «—». OTMeTKy «1» (eanHuUy) He BbIiCTaBnsaOT. [JOnycTMMO CTaBUTb
HECKOINbKO OTMETOK B O4HY rpady;

— MNPU KOHTPOJIbHBIX MEPONPUATUAX, MPOBOAUMbBIX Y4YuTenemM B COOTBETCTBUU C TEMaTUYECKUM
NnaHMpoBaHNEM, 00S3aTeNbHBLIM YCITOBMEM NPOBEAEHMS KOHTPOMSA ABMSETCS BblCTaBIEHME OTMETOK BCEM
yyalmMMcs, NPUCYTCTBYIOLLMM Ha YpOKe (MCKIoYasa criydau, Koraa yyalimincsa oNroe BpemMs OTCYyTCTBOBAN
Nno yBaXMUTeENbHOW MpUYMHe (Hampumep, Mo ©Oone3Hu), MNOATBEPXKAEHHOW COOTBETCTBYHOLLMMM
OOKYMeHTamu);

— OTMETKM BbICTABNAOTCA B rpadhe TOro AHs, Koraa npoBoaunack AaHHas pabora;

— OTMETKM 3a MNCbMEHHYIO pa60Ty NPOCTaBIIAOTCA B CPOK HE bonee Tpex pa6oqu OHen ¢ MoMeHTa
€e HanncaHua yvyawnmmMnca,

— OTCPOYKa BbIMOMHEHUS yyawmMucsa 3agaHuns (Hanpumep, obyvaloWwuncs npuwen Ha 3aHATUA
nocne anutensHon 6onesHu) dukcupyetcs: B XK CMMBOMOM (—); B SMEKTPOHHOM OHEBHMKE y4vallerocs
CMMBOJIOM (—), K KOTOPOMY HEOBXOAMMO HanNMcaTb KOMMEHTapUii;

— BpemM4d, 3a KOTopoe yqau.l,mﬁcn AOJKeH NukBnagunpoBaTb 3a0JKEeHHOCTb, HE MNpeBbIllaeT oAHoMn
yqe6H0|7| Hegenn npu ycnoBun npucyTcteBuAa ydaulleroca B LUkone, B Te4deHwue KOTOpOIZ pe3ynbTaTthbl
oueHMnBaHNA OTCPOYEHHbIX 3a4aHnin OOMKHbI ObITb BbICTABEHbI yyutenem B c) ¢

4.6. Y4yeT noceLaemMoCTH yyaluuxcs:



— yuutenb 06s13aH Ha KaXX4OM YPOKE OTMeYaTb OTCYTCTBYHOLLMX YHALLUXCS;
— NPW OTCYTCTBUM YYaLLerocsl Ha ypoke yuntenb npoctaenset «OTy;

— y4yaupecd, mmewuine MegunumnmHCKYyK chnpaBky 00 ocBoboOXxaeHun oT (*)VI3VI‘-I€CKVIX Harpya3oK,
OOJDKHbI MPUCYTCTBOBATb Ha ypoOKax (*)I/I3I/I‘-I€CKOI7I KynbTYypbl 1 BbINMOJTHATb MHANBMAOYallbHblEe 3aaHnA.

4.7. OcbopmreHre TeMbl ypoka:

- pa60Ta yqynTend no BedeHuo yyvyeTa BbINOJIHEHUA y'-leGHbIX nporpaMmm n nposeneHHbIX 3aHATUIN
OCyuleCcTBIAETCA B pa3aerne «Tewmbl YPOKOB U 3aaHNA»;

— B Havane y4ebHOro roga yuntenb BHOCUT TEMATMYECKOE MMaHMpoBaHWE Mo npeameTy B pasgen
«lMnaHnpoBaHne ypokoB» Ha CPOK OT ofHOW yyebHom 4yeTBepTM OO roga. Ecnu yuutens ucnbiTbiBaeT
TPYOHOCTU NpW BHECEHUM B XXypHar TEMaTUYeCcKoro NnaHMpoBaHus, OH MOXeT 3anonHute dann Microsoft
Excel no yctaHoBneHHon popme n nepenaTtb aamuHucTpatopy XK ans umnopTtupoBaHust B 9XK;

— yunTenb BHocuT B 3XK yyeTHyto 3anmcb 0 TeMe ypoka no dakTy B AeHb NPOBEAEHNS;
— yyeTHas 3anuce B 3K gormkHa COOTBETCTBOBaTb TeMe NPONAEHHONO Ha ypoke matepuana.
4.8. [lomaluHee 3agaHue:

— yuntenb BHocuT B IXK MHMopmauuo o goMallHeM 3ajaHun B AeHb NPOBEAEHUs 3aHATUS [0
17:30;

— B rpacpe «[lomallHee 3adaHue» pUKCUpPYeT coepkaHue 3afaHus, CTpaHuLbl, HOMepa 3agay U
YNPaXXHEHU C OTpaXkeHneM crneundukn AoMallHel paboTbl (MOBTOPUTL..., COCTaBUTbL NnaH, Tabnuuy,
BOMpOCHI U T. A4.);

— odopMnsieT [OMallHee 3ajaHMe TBOPYECKOro XxapakTepa, Hanpumep, caenatb PUCYHKW,
HanucaTb couvvMHeHue, B rpade «[JomawHee 3agaHue» cnegywowmm obpasom: «TBop4veckoe 3agaHue:
BbINOJTHUTb PUCYHOK K CKa3Ke...»;

— BHOCUT 3anucb «MH,CI,VIBI/Iﬂ,yaJ'IbHOG 3agaHne» B rpacpy «[JomaluHee 3agaHue», ecnu npegnaraert
yqyawmmcd nHamsngyarbHble 3a4aHnA;

— He 3aJaeT AoMalluHee 3aJaHne U BHOCUT B none «[lomaluHee 3agaHue» 3anucb «He 3agaHoy;
— He 3afaeT JoMallHee 3alaHue NoCcre KOHTPOMbHbIX MEPOMNPUSATUIA, HA KaHUKYIbI.
4.9. BbicTaBneHne UToroBblix OTMETOK:

— yuyuTenb BbICTaBnsAeT OTMETKM 3a OTYETHbIM nepuog yyawwmmcss B pasgen 3K «logosas
OoTMETKaY;

— B KOHLIe OTYETHbIX MEPUOAOB BbLICTABMAET OTMETKM yyalumcs 3a 4eTBepTb, Mnornyroaue, rog B
CpoKW, onpeaeneHHble aupektopom LLkomnbl, HO He Mo3gHee YeMm 3a TpU AHSA OO0 OKOHYaHMs y4ebHoro
nepuoaa;

— Ans obbekTUBHOW aTtTecTaunm 06yanOU.I,VIXCF| 3a 4YeTBepTb y4uTersb 00s13aH BbICTaBUTb B OXK He
MeHee Tpex OTMEeTOK, a ONnA aTtTtectauun 3a nonyrogme — He MeHee NATU OTMETOK C obsi3aTeNbHbIM
y4eTOM KayecCTBa 3HaHWI o6yqarou.|,|/1x0ﬂ No NMCbMEHHDbIM, na6opaTopr|M N NPaKTU4ECKUM pa60TaM.

5. DyHKUMUN 1 aesaTenbHOCTb Nonb3oBatenen XK
5.1. Nonb3oBaTtensamun XK aBnaATCS:
— agmuHucTpauus Lkonbl: gnpektop LLUkonbl, 3amectuTenu gupekTopa;
— nepgarory;

— KINacCHble PyKOBOOUTENY;



— agmMuHucTpatop 3X;
— crneunanucT kagposow cnyx6bl LLkonbl.

5.2. Yvawmeca wn wux poaouTenn (3aKOHHbIe I'Ipe,CI,CTaBVITeJ'IVI) ABNAKTCA NOJNb30BaTEIAMU
QNMIEKTPOHHOIo AHEBHUKaA.

5.3. OupekTtop LLkonbl yTBEpXAAET:
— y4yeOHbIN NnaH He no3gHee 1 anpens npeawecTByowero y4edHoro roga;

— negarorm4eckyto Harpysky Ha 4YeTBepTb (nonyrogune/y4yebHbin rog) He Nno3gHee Yem 3a ABe Heaenu
00 Havana y4ebHoro nepuoaa;

— pacnucaHue 3aHATUIA Ha y4ebHbI Neprog He No3aHee Yem 3a OfHY Hedento 40 ero Havana;
— CMMCOYHbIN COCTaB y4alumxcs knaccos LLkonbl He no3gHee 31 aBrycra;

— CMMNCOK KNacCHbIX pykoBoguTenen He no3gHee 31 aBrycra.

5.4. 3amectutens gupektopa LLkonbl no y4yebHo-BoCnMTaTENBHOM paboTe:

— OCyLLeCTBNAET HENOCPEACTBEHHOE PYKOBOACTBO CUCTEMOM paboTkl Mo BeaeHuo IXK;

— NO OKOH4YaHUKN y‘-I66HOFO roga nony4yaet y agMUHUCTpaTopa Konuu OX Ha ONEeKTPOHHOM HOocuUTene
VIH(*)OpMaLI,I/II/I — ONTNUYECKOM ANCKE MO Krnaccam,

— NPOBEpPEHHble Ha paboTocnocobHOCTL TBepable kKonun XK 3aneyaTbiBaeT B KOHBEPTLI, 3aBepseT
noanucblo, pacingpoBKOM NOANMCK U A4aTow;

— OCYLLIECTBNAET KOHTPOIb 33 CBOEBPEMEHHOCTBLIO OTPaXEHUS B XXypHarne pacnucaHust 1 y4eTom
3aMeLLEHHBIX M NMPONYLLEHHbLIX YPOKOB (3aHATHI).

5.5. TexHuyeckue cneumanucTbl:

— CBOEBpPEMEHHO NpeAoCTaBnsAlT AucneTdepy 006pasoBaTENbHOMO y4ypexaeHus AaHHble Ans
3anonHeHns 3XK: cxemy o0Oy4eHus, CNMCOK M3yyYaeMblX AUCUMNIMH (MpegmMeToB) ANns  KaXk4oro
knacca/rpynnbl, CBeAeHus o0 nepuogax obyyeHnsa n atTectauum u T. 4.;

— MO OKOHYaHWM YEeTBEPTEN M NOMYroAMI COCTaBMSIOT OTYETLI MO pabdoTe yumTenen ¢ 9XK;

— MO OKOHYaHUK y4eBHOro roga KOHTPONUPYHOT pacneyatky AaHHbix K ¢ pesynbTtatamu obyyeHus
B y4ebGHOM rogy (MTOroBbIMM OTMETKamu) MO Kraccam U NpPaBWUIIbHOCTb UX OCOPMIEHWUS KNacCHbIMU
PYKOBOAMUTENSIMU;

— MHGOPMMPYIOT NEAAroroB O BbISIBNEHHbIX OLINGKaX, AOMNYLLEHHbIX UMK Npu paboTe ¢ IXK;

— OCYLLECTBIIAKT KOHTpOnb 3a peanusauunen ®roC HOO, OO0 n COO; 3a BbINONTHEHNEM YYEDHbIX
nnaHoB; NpoOrHo3MpoBaHuneM Xxoda, pa3BUTUA U pe3ynbTaToB o6pasoBaTean0|7| aedaTenbHOCTU no
Knaccam; npaBuITbHOCTbIO BefdeHus O3XK; CBOEBPEMEHHOCTbIO OTPaXEHUs B XKypHarne pacnucaHus;
3anofHeHNEM XypHarna negaroramu; CBOEBPEMEHHOCTLIO BbICTABMNEHUSA OTMETOK U pe3yrnbTaToB 3aHATUN;
HaMoNHAEMOCTbI0 OTMETOK; OTpaKeHMEeM MOCELLAEMOCTU 3aHSATUA; CBOEBPEMEHHBLIM 3amMoSfIHEHUEM
pasgena OOMalHMX 3aJaHuiA; COOTBETCTBMEM [OOMALUHMX 3afaHuii TpeboBaHUSIM MO COAEPXaHUIO M
o6bemy.

5.6. Yuntensb (negarornyeckun paboTHUK):

— oTpaxaeT B OX xon obpasoBaTenbHOW OeATeNnbHOCTM B COOTBETCTBUM C 0GpasoBaTenbHOM
nporpaMmon 1 y4ebHbIM NraHoMm;

— ©XEeOHEeBHO BHOCUT B XXypHall CBEAEHUS O 3aHATUSIX MO npegMeTy (TeMax YPOKOB, 3adaHHbIX
OOMaLLHMX 3a4aHusaX);

— oueHvBaeT 3(EKTUBHOCTL U pe3ynbTaTMBHOCTb 0BydeHUst yyaluuxcs no npegmety (kKypcy,
nporpaMMe), y4uTbiBasi OCBOEHWE 3HAHWI, OBMajeHWe YMEHWSMMW, pPasBUTWE OMbiTa TBOPYECKOW



0eATenbHOCTN, No3HaBaTeNIbHOIo nHTepeca y4allnxca,

— BHOCUT pdaHHble 00 ycneBaemMoCTn Yy4allnuxcd, CBOEBPEMEHHO TMpocTaBndeT nony4veHHble
YY4€HUKaMn OTMETKU, B TOM YUCI1E€ YeTBEPTHbIE (I'IOJ'IyFOD,OBbIe) n rogosble;

— OTMEeTKM 3a NUCbMEeHHble paboTbl BbLICTABMASET B CPOKW, MNpPeayCMOTPEHHble HOpMaMu KX
NpPoBEpPKN, HO He NOo3aHee TPeX AHEN C MOMEeHTa npoBeaeHust paboThl;

— 3aHOCUT CBOEBPEMEHHO AaHHble O NocewaeMoCTn y4aluluxcd, BbiNMOJIHEHUN AOMaALLUHNX 3agaHni;

— 3anonHsetT 3K Kak 3amellalolimin yyuTenb (BBOAMT [aHHble O MPOBEAEHHOM YpoKe) B
YCTaHOBJIEHHOM MOPSIAKE MPU OCYLLECTBIIEHUWN 3aMeHbI.

5.7. KnaccHble pykoBoauTenu:
- 3anonHAKT B Havane ydebHoro roga pasgen «JIMCTok 340poBbsiv;
— obecneumnBaloT akTyanbHOCTb AaHHbIX pasgena IXK «JInctok 30opoBbsa» B TedeHue roaa;

— KOHTPOMMPYIOT aKTyanbHOCTb MHpopMaLMK 0B yyalmxcsl, poauTensx 1 cnmckax CBOEero Kracca u
WHOPMUPYIOT aucneTyepa 06pa3oBaTENbHOMO YYPEXAEHUS O NOObIX W3MEHEHUSIX, BHECEHHbIX B
XypHarn;

— aHarnnM3npyrT ycneesaeMoCTb U NocelaemMoCTb YPOKOB yHalMMNUCA CBOETrO Kiacca,;

— KOHTPONMMPYKT CBOEBPEMEHHOCTb 3arnofiIHeHMA W BHeCeHua nepjaroramMm  OaHHbIX 06
ycneBaemMoCTn 1 nocewaemMocCcTu y4allnxca CBOero Kiacca B 3X;

— VHopMUpYIOT poauTenen o6 ycneBaemMOCTU M MOCeLaeMoCcTU AeTel NMocpeacTBOM OTHETOB,
CHOPMMPOBAHHBIX HA OCHOBE AaHHbIX XK, B TOM Yncne no 3anpocam poavTenen;

— 3HAKOMAT y4allMxca M UX poauTenein ¢ HOPMaTUBHBLIMU OOKYMEHTaMW, NOKanbHbIMU akTamun u
WHCTPYKUMSIMU, pernaMeHTUpyoLWmrMmn nopsiaok ucnonb3osaxHus 3XK;

— nNpeaocCTaBNidAl0OT MO OKOHYaHUKu Kakaom 4YeTBEPTU 3aMeCTUTEeNIio AUPEKTopa no yqe6Ho-
BOCnMUTaTENBHON pa60Te oT4yeThbl 06 ycneBaemMoCTh U nocelaemMoCT y4allmxca Knacca,

— OpraHusylT ornepaTMBHOE B3aMMOAEWCTBME MEXAY Y4YalUMMUCS Knacca, UX poautenamu
(3akoHHbIMW NpeacTaBuTeENaMU), agMUHUCTpaumen LLkonsl n negaroramm ¢ nomoubo 3XK;

— KOHTPOJIMPYKOT eXegHeBHO pernctpauuto CbaKTa I'Ipl/lcyTCTBVIFI/OTCYTCTBVIFI yyaulerocda Ha
3aHATUAX.

5.8. [ucneTt4yep 06pa3oBaTenNbHOrO yUpEXaAeHUs:

— BBOAMUT U KOHTPONMPYET akTyanbHOCTb AaHHbIX yyawmxca Wkonbl (®. W. O., roa poxaeHus, non,
KOHTaKTHble AaHHble, AobaBneHne usanyeckoro nuua B rpynny «YYeHUKU», HasHaveHne yYeTHbIX 4aHHbIX
ANsi BXo4a B 3MeKTPOHHbIN AHEBHUK) (pasgen OXK «Y4YeHukn»);

— BBOAMT M KOHTPONIMPYET aKkTyanbHOCTb AaHHbIX O pOoAUTENsX (3aKOHHbIX MNPeAcTaBUTENsAX)
yyawmxcs (. U. O., cTeneHb poacTBa, KOHTaKTHblE OaHHble, AobaBneHne U3NYecKoro nuua B rpynny
«PoguTtenu», npuesiska poauTens K nNpoduiio yYeHuka, HasHayeHue y4YeTHbIX AaHHbIX ANA BXoda B
3NEKTPOHHbIV AHEBHUK) (pa3gensl IXK: «Dusmdeckne nuua», «YHeHUKn»);

— BBOAMT W KOHTPONMUPYET aKkTyanbHOCTb AaHHbIX O ABMXeHUM ydawmxcs (pasgen XK «[Mpukasbl o
ABWXEHUAX KOHTUHIEHTa»), SMEeKTPOHHbIA NepeBof ydyalluxcs M3 Krnacca/rpynnbl B knacc/rpynny Ha
OCHOBaHUM Npvkas3oB anpektopa LUkonbi;

— cpbopmumpyeT B 3K cnncku knaccos (pasgen XK «Knacchbi»);

— chopmmpyeT B OXK cnmckm y4yebHbIX rpynn B pamkax kracca/napannenu (pasgen 3X «[pynnbl
06yyeHusA»), oTpaxaeT UBMEHEHNS B CMMCKax rpynn (3a4ymcrneHune, BolbbITUE, NEPEBO YYaLLMXCS);

— BBOAMT JaHHble Anst popMumpoBaHust B 32K yuebHoro nnaHa (pasgen 3K «Y4ebHbI Nnax»);

— HasHavyaeT y4yuTenern no npeaMeTaM Ans KaxOoro kKraccal/rpynnbl B COOTBETCTBUM C y4eOHbIM



pacnucaHmem;

— HacTpamBaeT cxemMbl 0OyvyeHuss Ans HayanbHOW, OCHOBHOM M cpefHen wkonbl (pasgen 3XK
«[pacpmk 0ByyeHns»): CIMCOK M3yHaeMbIX AUCUMNIMH (MpegMeToB) ANA KaXgoro knacca/rpynnel, nepnoa
0obyyeHus, nepmnof aTTecTauun, KaHukybl, yiebHas Hegens, nepeHockl NPa3gHNKOB;

— opmupyeT B 3K CNUCOK KMACCHbIX PYKOBOAUTENEN U KOHTPOMMPYET akTyanbHOCTb AaHHbIX
(paspen XK «HasHaveHue knaccHbIX pykoBoguTenemny);

— 3arnonHaeT rpaduk ak3ameHoB (pasgen K «paduk aKk3amMmeHoB»);

— BBOOMT pMdaHHble 06 opraHMsaumMmM 3amMeH npenogaeatenen (pasgen 3K  «3ameHa
npenogaBaTenemny»);

— 3anonHaeT TemaTuyeckue nnaHupoBaHus Mo npeameTtam (pasgen 3XK  «KanengapHo-
TeMaTu4yecKkne nnaHbi»);

— pacnpegensieT y4ebHyo Harpysky corfiacHo y4eGHOMY nnaHy B COOTBETCTBUM C YTBEPXKAEHHbLIMU
crnmckamy yuntenen-npeameTHMKOB, Knaccos, y4ebHbix rpynn (pasgen 3XK «PacnpegeneHne Harpyskmy);

— BBOAWT AaHHble 1 dopmupyeT B XK OCHOBHOE M CKOPPEKTUPOBAHHbIE pacnucaHus 3aHaTui Ha
y4ebHbIN nepuog (YeTBepTh, Nnonyroaue, rog) (pasgen 3K «PacnuncaHne 3aHATUNY).

5.9. AopMmHucTpaTop IXK:

— 3aKpblBaeT npeabiaywmi y4ebHbln rod, OTKpbIBAET HOBbIN y4ebHbIN rof (ycTtaHoBKka/nepesos B
HOBbIV y4ebHbIn rog — pasgen 9XK «HacTtpowika nporpammbl», noapasgen « Tekywmi y4ebHbIn rogy);

— HasHa4vaeT nonb3oBartenen OXK, To ecTb HagensieT npaBamMmn OocTtyna npun OTKPbITUKA HOBOIo
yqe6Horo roga B COOTBETCTBUM C y‘-le6HbIM nnaHom, pacnucaHnem, npukasamm anpekrtopa LWkonebl;

— ycTaHaBnvBaeT pacnucaHue 3BoHKOB (pasgen 9XK «PacnvcaHue 3BOHKOBY);

— npegocTaBnseT MorvHbl U naponu ansa goctyna k 9K (aHeBHWKY) (pasgen 9XK «dusnyeckue
niuay);

— obecneunBaeT B3aumopencTene K 1 CMEXHbIX CUCTEM, BbIMOJHAET pPe3epBHOE KOMMpOBaHMWE
[AaHHbIX;

— KOHCYynbTUpYyeT none3osaTtenen X no BOonpocam paGOTbI C HUM;

— ocyllecTBnseT TexHudeckoe obcnyxuBaHne 3K, B TOM uyncne ycraHasBnuBaeT OBHOBNEHWSA
KOHdMrypauum; exegHeBHO NPOBOAWUT pe3epBHOE KonvpoBaHue 6a3 AaHHbIX; yaanseT NoMeYeHHble
06beKTbl; HacTpamBaeT (CUHXPOHU3MPYET) AaHHble Mexay XK n 3neKTPoHHbIM AHEBHUKOM (pasgen OXK
«HacTtporika CMHXpOHU3aUUN AaHHBIX»);

— ocyulecTBrnsieT agMmuHucTpupoBaHme IXK (pasgen XK « ADMUHUCTPUPOBaHMEY);

— pasrpaHndmBaeT npaeBa AOCTyna nonb3oBaTenem B COOTBETCTBUN C uenaMmmM 1 3agavYamum
obpasoBaTenbHOM [OedATenbHOCTM U y4ebHoW Harpy3km negaroroB (pasgen 39X «Hactponka
nonb3oBaTenemn n npa.»).

5.10. CekpeTapb (pedepeHT) BBOAUT 1 KOHTPONUPYET akTyanbHOCTb AaHHbIX:

— O megarorMyeckmx cotTpygHukax Lkonel: npyuem Ha paboTy, yBOMbHEHME, NepeBod, Ha3HayYeHne
AOMMKHOCTU (OCHOBHOW M MO COBMECTUTENbCTBY), npuBsA3ka k rpynne «CoTpygHukn» (pasgensl 9K
«dusmyeckune nuuay, «MNprem Ha paboTy», «YBoMnbHeHMeY, «KagpoBbie nepemelyeHnsy, « COTpyaHUKNY);

— chnuckn coTpygHukoB Lkonbl, ux OOMKHOCTM, B TOM 4ucrie pykoBoauTenewn, rpacuk paboThbl
(pasgenbl XK «lMogpasgenenusy», «OomkHoCcTy, «padukm paboTbly).

- ocyllecTBnsieT (OpPMUPOBaHME MPUKA30B O [ABWXKEHWMM Yy4aluxcs (3avucneHue, BbiObITUE,
OKOHYaHue y4elbl, NepeBoA B Apyroun knacc/rpynny).

5.11. Yvawumeca LUWkonel 1 wnx poguTenu (3akoHHble MpeacTaBUTENU) WUMET cneayoliue



BO3MOXXHOCTW MpPU NONb30BaHUN 3NIEKTPOHHbLIM AHEBHUKOM:
— nony4yarT MHGPOPMaLMIO O AOMALUHNX 3a4aHUSIX;

— nony4yaroT AaHHblIe o0 ycneBaemMmoCcTun 06yqarou.|,|/|xc;| (BbICTaBJ'IeHHbIX OTMeTKaX).

6. NMpaBa nonb3oBaTtenen XK

6.1. Bce nonb3oBatenn 3K MMeT npaBo MCMOMb30BaTb €0 B EXEOHEBHOM PEXUME.
WckntodyeHnem aBnisieTcs npoBegeHne TeXxHn4eCckmnx pa60T, KOTOpble MOryT NpoBOANTLCA B CPOK HE bonee
CYTOK C yBeJOMIIEHNEM MNONb30OBaTenen 3a Hegen Ao Hadana pabor.

6.2. KnaccHble pykoBoAUTENWM MMEKT nNpaBo MHGOPMUPOBATL poauTene O COCTOSHMMK
yCrneBaeMoCTV U NoceLaeMoCcTn UxX geTen Yyepes OT4ETbl, CHPOPMUPOBaHHbIE Ha OCHOBE AaHHbIX OXK, no
HeobxoauMocTH.

7. OTBeTCTBEHHOCTb nonb3oBaTenen XK
7.1. Bce nonb3oBatenun HECYT OTBETCTBEHHOCTb:

— 3a HapylweHune TpeboBaHun GenepansHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHanbHbIX
OaHHbIX»;

— pasrmatweHne CBoOuX y4eTHbIX AaHHbIX (J'IOFVIH, naponb);

— HapylweHne TpeboBaHMN HOPMATUBHbBIX MPABOBbLIX JOKYMEHTOB, B TOM YNCIE NOKarnbHbIX akTOB U
WHCTPYKUUIA, onpeaensitowmx nopaaok ncnonb3osaHms 3K B COOTBETCTBUU C 3akoHOoAaTenbcteom PO,

7.2. ,ElMpeKTop LLIkonbl HeceT OTBETCTBEHHOCTb 3a CBOEBpeMEeHHOEe yTBepXXaeHne y‘-le6HbIX nnaHoBs.,
nnaHa pacnpeaeneHna negarormyeckomn Harpys3km 1 yqe6Horo pacnncaHua.

7.3. 3amecTuTenb gupekTopa no y4ebHo-BocnMUTaTeNbHOM paboTe HeCeT OTBETCTBEHHOCT:

— 3a CBOEBpPEMEHHOCTb q)OpMVIpOBaHVIﬂ y‘-leGHbIX nnaHoB, njiaHa pacnpeneneHuna negarornyeckomn
Harpys3kum n yqe6Horo pacnncaHuna;

— pacneuaTtky COOTBeTCTBYOLMX pasgenos 3K B KOHLEe y4eBHOro roga u ux opopmneHume.
7.4. AomuHucTpatop 3K HeceT OTBETCTBEHHOCT:

— 3a becnepebonHoe dyHKUMoHNpoBaHe XK, 6a3 fAaHHbIX U CMEXHbIX CUCTEM CBA3MU;

— BbINOMIHEHWE PEe3epPBHOro KOMMPOBaHUS AaHHbIX;

— HanosnHeHue 1 akTyanbHOCTb 6a3bl AaHHbIX paboTHMKOB LLkonbl.

7.5. TexHudeckun cneumanucT n agMmHucTpatop 32K HeCyT OTBETCTBEHHOCTb:

— 3a CBOEBpeMeHHOe coxpaHeHue konum 3K Ha JMEeKTPOHHOM HocuTerne WHdopMaumu
(onTnyeckom gucke) u pacnevaTKky JOKYMEHTOB Ha ByMakHbIX HOCUTENSX;

— COOTBETCTBME yyeTHbIX 3anucernt XK daktam peanmsauum obpasoBaTenbHON AeATeNbHOCTY;
— NPaBUIIbHOCTbIO Ucnonb3oBaHns OXK.
7.6. Yuutena (negarorn) HeCyT OTBETCTBEHHOCTb:

— 3a CBOEBPEMEHHOCTb BHECEHWS, AOCTOBEPHOCTb U aKTyaslbHOCTb AaHHbIX 06 ycreBaemMocTu U
NoceLaemMoCcTy yyaLLMXcs;

— exxegHeBHoOe 3anonHeHne 3X;

— YCTpaHeHne BbIABJIEHHbIX ownbok npu BegeHnn oX;
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— COXPaHHOCTb CBOMX PEKBU3UTOB AOCTYNa, UCKNIOYatoLLyo MOAKITIOYEHNE NOCTOPOHHUX.
7.7. KnaccHble pykOBOAMTENWN HECYT OTBETCTBEHHOCTb:

— 3a CBOEeBPEMEHHOCTb BHeCEHUA, OJOCTOBEPHOCTb U aKTyalibHOCTb AaHHbIX 00 ycnesaemMoCThn ”n
nocewaemMocCTn y4alnxca,

— [0OCTOBEPHOCTb M aKTyanbHOCTb CMMCKOB Kracca u uHdgopmaumm o6 yyalmxca n ux poamtensx
(®. N. O., Homep TenedoHa, agpec ANEKTPOHHON NOYTbI);

— CBOEBPEMEHHOE MHOPMUPOBAHUE POAUTENEN O COCTOSSHUM YCNEBAEMOCTU U NMOCELLAEMOCTU NX
aeten nocpeacTeom IXK;

— NpefocTaBrieHne No OKOHYaHWM y4ebHbIX YeTBepTer (nonyroguin/roga) samectTuTento gupektopa
no y4ebHo-BoCcnMTaTENbLHOM paboTe oT4eTOB 06 yCneBaeMocTu 1 NOCEeLLaeMOCTH yYaLlUmMxcs Knacca.

7.8. ucneTtyep obpas3oBaTenbHOro yupexaeHuss HeceT OTBETCTBEHHOCTb 3a CBOEBPEMEHHbIN BBO/
W noadepKaHue B akTyanbHOM COCTOSIHUM AaHHbIX yyaluxcs Lkonbl, pacnucaHue 3aHATUI, OTpaxeHue
ABWKEHNA YyYyaluMXcsl, BeAEeHWe XypHana 3ameH, aKkTyanbHOCTb OT4yeTa Mo 3arofiHEHUIO XXypHana
negaroramu.

7.9. Cneumnanuct Ka,u,p030|7| CJ'Iy)K6bI HeceT OTBETCTBEHHOCTb 3a BHeCeHWEe W KOHTPOJIb 3a
aKTyalbHOCTbIO AaHHbIX O COTPYAHWUKaX, y4aCTBYHOLWNX B 06pa303aTean017| OeATEeNIbHOCTW.

8. OT4yeTHbIE NepMoabl U XpaHeHue nHopmauumn

8.1. OTyeTbl MO ycneBaeMOCTM W MOCELLAeMOCTM CO30aloTCs B KOHLIE YeTBepTu, Mnosnyroavst u
y4ebBHoro roaa.

8.2. OT4eT 0 3anonHeHun XK 1 HaKoMNMNAEeMOCTU OTMETOK CO34aeTCs eXeMeCAYHO.

8.3. Mo 3aBepleHnn OoT4eTHOro nepuoaa (‘-IeTBepTVI, nonyrogund, yqe6Horo rop,a) NnToroBbie
BE€JOMOCTU pacnedyaTtbiBalOTCA Ha 6yMa)KHOM HOcUTEIe, 3aBepAaroTCcAa noanncaMmn nenaroroB, KrnacCHbIX
pyKOBOﬂMTeﬂeVI, 3aMecTuTena anpekropa no y‘-le6HO-BOCI'IMTaTeJ'IbHOIZ pa60Te, ANpeKTopa.

8.4. Mo okoH4YaHuM y4yebHOro roga WUTOroBble BEAOMOCTM MNPOLUMBAKOTCSH, NPOLUHYPOBbLIBAKTCH,
oneyvaTblBalOTCS U CAAITCS B apXMB ANl XPaHEHUS B YCTaHOBINIEHHOM MOpPsiAKe.

8.5. Tlo okoH4YaHWnM y4ebHOro roga nonHas Bepcus OXK NepeHOCUTCS Ha  3NEKTPOHHBIN
HocuTenb MHOpMaUUM — ONTUYECKUN OUCK, OnevaTbiBaeTCsd, 3aBepsieTcs MOANUCLI0 3aMecTuTens
AvpekTopa no yyebHo-BocnuTatensHon pabote M pacwmdpoBKON NOAMUCU U XPaHUTCSA B apxvBe B
yCTaHOBMEHHOM Nopsiake.



